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New Hire Requirements (Within 90 Days) 
Pliers Cutting Tools 
 Straight Needle Nose Pliers  Exacto Knife 
 Duck Bill Pliers  Tin Snips (Right and Left) 
 Vise Grips  Scissors (Good Quality) 
 Common Slip Joints  Drill Index (#1-#60); drill bits supplied by Duncan 

Aviation 
    
Screwdrivers Measuring Tools 
 Phillips Standard Set  Tape Measure (16’) 
 Common Standard Set  18” See Thru (Quilting Ruler) 
 Stubbies  6” Pocket Rule (In tenths increments) 
    
Hand Wrenches Tool Box 
 Ignition Set  Maximum size:  

Height=34”, Width=28”, Depth=29” 
 Open End set, 1/4”-7/8”    
 Allen Wrench Set Punches 
   Center Snap Punch and Roll Pin Punch Set 
Files   
 Half Round File Miscellaneous 
 Rat Tail File  Pop Rivet Gun 
 Flat File  Headliner Tool (Tufting Spoon) 
   Flashlight 
Hammers  Spring Clamps (Assorted Sizes 
 Ball Peen Hammer  Threaded Tap “T” Handle 
 Soft Face (Plastic or Rubber)  Glue Gun 
   Awl & Small Pick Set 
Socket Set  Scraper Set (Putty Knife) 
 1/4” Drive Set (Standard 3/16” thru 9/16”)  Cotter Pin Extractor 
   Air or Cordless Drill 
   Right Angle Die Grinder 
 

Upholstery Specialist Tool List 
 

Below is the recommend list of tools needed as an Upholstery Specialist with 
Duncan Aviation. You are encouraged to purchase tools of good quality and 

should have your full inventory within 90 days of hire. Remember to utilize the 
Duncan Aviation Tool Account Program to help manage these upfront costs. As 

you further your career with Duncan Aviation, you may find it beneficial to 
purchase additional tools based on amount of use and convenience. 

 


